KILLAM LIBRARY SAFETY COMMITTEE MINUTES 
Nov 5, 2015   9:15 a.m.  Location: G12
Present: 
Helen Wojcik, Kellie Hawley, Joan Chiasson, Nancy Melvin, Michelle McDonald, Steve Ellis, Janice Slauenwhite, and Carol Richardson
Regrets: 
Adam Cox, Heather Dominey,
Absent:
Anita Chamberlain, Kelly Casey
1. Approval of Agenda- approved.
2. Approval of Minutes of Oct 8th, 2015 – approved. 
3. Business arising from the Minutes of  Oct 8th, 2015- none
4. Acting Chief Warden’s Report – Nancy Melvin
a. A warden’s meeting was held on Nov 3rd, 2015.  From this meeting a number of issues were identified with the recent fire drill.  After 10 minutes an announcement still could not be made from the panel in the atrium.  Steve will confirm with Glen MacDonald and then if necessary Janice will put a work order in for it.
b.  It was also noted that the alarm sound does not convey the urgency of the situation, an evacuation.  Discussion ensued regarding whether this alarm sound could be changed and that a strobe system would be an added benefit.
c. It appears that the alarm cannot be heard in the MacMechan Auditorium.  As well, Adam reported that the alarm did not sound in some rooms in the basement, specifically B259.   Janice will submit a service request.  The question was raised as to whether there is a backup warden for the basement.  Helen will check into this.
d. It was noted that the South Learning Commons and/or backup warden should be referring people in the back of the SLC to utilize the back fire exit by the Microfilm room as opposed to the one on the east side of the LC leading to the front of the Killam This was recommended because it was observed that there was a backlog of people all trying to vacate through the side fire exit.  Helen will consult with Mick Bottom concerning this issue
e. It was noted that overall there are is lack of fire wardens and/or backups.  Carol will consult with Elaine MacInnis to see what can be done.  It was discussed that perhaps all new job positions/descriptions have the duty of being a fire warden listed within it.   In the interim Michelle McDonald will try to recruit more wardens from the LITS group for the 2nd floor route and patio exit if need be.
f. Helen commented that an employee approached her about the possibility of adding a push bar to the South Learning Commons blue door leading to Access Services area   After some discussion it was determined that the addition of a push bar would present more security issues if a Critical Incident event was happening and that staff could utilize the back fire exit to evacuate from the South Learning commons area.  Helen will relay this information back to the concerned employee.
g. There was discussion concerning the 2nd Floor Patio fire exit.   It was agreed that while it is technically a fire exit the problem is that it exits onto a roofing structure which potentially could be on fire.  It was felt that if another warden is secured for the 2nd floor that the warden could make this area their priority, could filter people out through it and ensure that people are moved off of this structure.
h. Steve advised that there is an online Fire Warden’s handbook available: http://www.dal.ca/dept/safety/documents-policies-procedures.html#fireandlifesafety   He suggested that all our wardens have a look at it and submit any comments to his Department.
i. There was a discussion regarding persons with disabilities and the building’s policies during evacuation.  Helen will communicate with the Advising and Access Services Centre and advise them of our building’s policies concerning evacuations
5. Incident reports filed with Library Administration since the last meeting
None
6. New Business 
a. There was a discussion regarding the possibility of Steve Ellis running a demonstration of the Virtual Fire Extinguisher.  Helen will discuss further with Steve regarding a date, time and location.
b. The committee was advised that Brian Lesser (LITS) is qualified as a 1st Responder and is a volunteer fire fighter.  It was felt by the committee that he would make an excellent addition to the Committee.   Helen will consult with Brian to see if either he would like to sit on Committee, be a warden or be able to assist Steve Ellis with the Virtual Fire Extinguisher demo.
c. There was a discussion regarding simple vests to be worn by wardens.  Once there has been a determination of final number of wardens for the building Janice will investigate the cost for the most basic vest and source different vendors for the purchase.
7. Announcements-
It was noted that Karen Smith is the new chair of the Disaster Management Team
8. Adjournment- adjourned 10:07am
