KILLAM LIBRARY SAFETY COMMITTEE Minutes
Sept. 23, 2014   9:15 a.m.  Room G12 (in Library Administration)
Present:
Helen Wojcik, Kellie Hawley, Adam Cox, Anita Chamberlain,, Carol Richardson, Johnelle Sciocchetti, Michelle McDonald, Kelly Casey, Heather Dominey, Steve Ellis, Janice Slauenwhite

Regrets: Joan Chiasson 
1. Approval of Agenda- approved
2. Approval of Minutes of May 15 , 2014 (August 13th date was canceled)- one edit required (Health and Wellness Committee)
3. Introduction of Jeff Kelly, Retail & Marketing Manager, Food Services & Anita Chamberlain new Food Services Floor Warden-  everyone welcomed Anita and  it was expressed to her how important  it is  to have  a representative from the Killam Library Food services. It was noted that Food Services has their own evacuation plan.  Jeff Kelly was unable to attend. 
4. Business arising from the Minutes of  May 15, 2014
Joan Chiasson has posted the revised Killam Safety Handbook to http://dalspace.library.dal.ca/handle/10222/54500   and also the most recent committee minutes. On a go forward basis Kellie will send the minutes to Joan.  This url is accessible to all staff and to the public, however the appendices will not be posted on dalspace as they contain personal phone numbers. Helen will email the committee members with the hard copy.
July 23 S. Ellis conducted an AED demo - 24 people attended. More demos will be offered, they are open to everyone – staff, students, faculty and the general public. Another demonstration will take place in late October.  It was felt that Room G70 should be booked for this.
July 30 Steve, Johnelle and Helen began a safety review walk through of the Killam and completed the inspection of three floors. Another tour will be planned to finish the review and then Steve will submit a written report with recommendations.- Several known sites with hazards will be inspected. (Carpet in student Services, Mark Hill Office, Archives, area around the 2nd Cup Coffee spot, ITS office on 3rd to mention a few)  As always please address any new concerns to Helen as soon as possible 
5. Chief Warden’s Report 
Unplanned building evacuation.- There were some difficulties associated with this evacuation, such as P.A. not working, resistance to evacuation by students and staff, floor wardens not checking in with Plaza Warden and walkie talkies not working.  The PA procedure was discussed and it was noted it is not always straight forward and requires patience.  Helen will make notes the next time the P.A. system is used in conjunction with the alarm.  Basement Floor Warden Aiden will be reminded to send someone around building to check in with Plaza Warden rather than rely on Walkie Talkies(Johnelle).  With regards to resistance, a warden’s duty is to only advise and encourage people to evacuate.   There was concern over the lack of a second 2nd floor warden (Loss of warden due to 5th floor move).  Johnelle will consult with Jen (GIS) about continuing to cover the 2nd floor.  Helen will consult with Gwendolyn to see if we can get a second 2nd floor warden and/or a backup for Carol.
6. Incident reports filed with Library Administration since the last meeting- a cart of books fell over on an employee.  Steve Ellis advised that there may be the possibility of a Safety Footwear benefit available to employees of some unions.  Anita confirmed that staff within the Food Service are also entitled to this benefit.
7. Any Other Business.

Confirm date of next drill- A date was set

 Fire Warden’s meeting is scheduled for Oct. 10 at 9:15 a.m. in Room 2616.- it was noted that if a warden cannot make the meeting that comments should be sent to Johnelle by email.
Request for volunteer to sit on the University Safety Committee. Steve Ellis commented that this Committee is made up of representatives from each union.   Helen will follow-up to see if indeed a representative is needed and if it can be supplied from the Killam Library Bldg.
8. AnnouncementsAs you know, elevators 2 and 3 have been out of commission for some time. The good news is that the repairs are finally scheduled to begin at the end of October. They are expected to be complete by the end of March 2015. The mechanical parts are being completely replaced and the interiors of the cabs are being refurbished, including new lighting and accessibility features
Spring 2014 - Michael Burns, Director of Dal Security, will resume sending Helen notification of breaches of security occurring at the Killam. This had been done previously and is a good way to let all of the Supervisors in the Dalhousie Libraries group know what has been happening in their sister Libraries.
July 24   - There was fire alarm testing performed in the Killam.
August 20 – Elevators 2 and 3 have been out of commission and repairs are scheduled to begin the end of October. They are expected to be complete by the end of March 2015. The mechanical parts are being completely replaced and the interiors of the cabs are being refurbished, including new lighting and accessibility features. Once elevators 2 and 3 are repaired, elevator 1 will be upgraded. We have a commitment from the elevator repair company that they will be here within an hour to fix elevator 1 should it break down. 
September – The broken tiles on the floor of the staff elevator were replaced. The elevator continues to sporadically refuse to open at its chosen destination and the passenger must return to their starting point. Repair personnel have been called several times to fix this problem.- it was noted that the repairs to the public elevators has commenced.  Janice has asked that the noisy work be completed by 10:00am if possible.As you know, elevators 2 and 3 have been out of commission for some time. The good news is that the repairs are finally scheduled to begin at the end of October. They are expected to be complete by the end of March 2015. The mechanical parts are being completely replaced and the interiors of the cabs are being refurbished, including new lighting and accessibility features.

 

Once elevators 2 and 3 are repaired, elevator 1 will be upgraded. New signs will be going up on the elevator doors shortly communicating this update to the public as well. 

 

In the meantime, should anything happen to elevator 1, please report it to the administration office immediately. We have a commitment from the elevator repair company that they will be here within an hour to fix it should it break down. In the evenings, please report an elevator breakdown to Dal Security.
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9. Date of next meeting to be determined later. no date was set.
10.  Adjournment-adjourned at 9:45
